EMBASSY OF GREECE OTTAWA
ANNOUNCEMENT

The Embassy of Greece in Ottawa invites applications for the positions of a Private Secretary/Personal Assistant to the Ambassador. The contract will be for a two-year term of duty with the possibility of renewal.

The applicant must meet the following criteria:

1.     Ages, between 21, until 60 years old.

2.     Excellent knowledge of Greek, English and French.

3.     Permanent Residence Status In Canada.

The following qualifications will also be taken into account:

1.     Very good knowledge of PIC (word processing)

2.     Work experience at relevant position

3.     Work experience with the Government (Public Service) in Canada.

Applications may be submitted in person or by mail to the Embassy of Greece (80 McLaren Street, Ottawa, ON, K2P 0K6) before November 30rd. 2009. To facilitate the final choice, an interview with the applicant may be required. All applications to bqsubmitted (see . attached form) must be accompanied by a short Curriculum Vitae, as well as by certified copies of relevant education degrees/diplomas, identification card/passport, etc.

Ottawa, October 20th, 2009
 

APPLICATION FORM

First Name: 
Last name :
Father's Name 
Date of Birth:
Citizenship :

To Embassy of Greece Ottawa
I hereby kindly ask you to consider my candidature for the position of the Private Secretary / Personal Assistant to the Ambassador at the Embassy of Greece in Ottawa.
 
               Place and date:

                  The Applicant

                    (Signature)

 

 

 

 

 

